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NOJOXKEHHE
O 3AUINTE, XPAHEHHH, OGPABOTKE H IEPEJAYE
NMEPCOHAJIBHBIX JIAHHBIX PABOTHHKOB

L. OGmue nosowenny

1.1, HacTosuee NOAOKCHNE O JAMNTE NEPCOMATMIMX annnkx pabornukos MBOY
COLL Ne 4 r. Yanawrnna (awree - TMoaowenne) papaborano n coorsercrann ¢ Koncruryuneit
Poceuiiexollt Oeacpatnn, Tpyaossim xoackcom Pocenfickoft @eacpatm (aasce - TK PO),
Qeaepautbiuy  JaxonoM  «O  nepooHmaLiMX  aanunxy  NelS2-03  or  27.07.2006 1.
Geacputbin 3akonoM  «O06  undopmain, WHPOPMALUMOHHLIX TEXHONOIMEX M O IammiTe
wndopyaunin Nel49-03 or 27.07.2006 r.. apyrumi  QEACPLILHKIMH  JAKOHAMM - HIhIMK
HOPMATHERBIMM TPANOBLIMI BKTAMIL.

1.2, Tlosomenne MAISCTCH AOKRALHBIM HOPMATHDILIM GKTOM, PErARMENTHPYIOMNM
HOPRIOK  OBCCHEHCHUA ALIMTH NEPCOMMILMIX ik pabotinkon npn ux obpaborxe »
MBOY COLL Ne 4 r. Yanaurusa, p 10M SHCAC JALNTH OT HECAHKUNOHNPOBANHOTO  J0CTYNA,
HEMPANOMEPHOND HX HCTIOMRIOMIME WIN VTPATH.

1.3, Hacrosums [Tosomcumes ONpeicasercs  nopuiok  noayscnns,  obpaborkn,
XPANCHHS, TEPEAAH 1 MOGOI0 APYIOTo NCHOABIOBANNR NECPCOMLTRIMY JANNHMX paboTIHX,
npand # o0RIAHNOCTI PABOTHHKOR M PYKOBOAMTENR YUPCAICHUR, # TAKKE OTHCICTRENHOCTE
ML, MMCIOUINX JOCTYIE K NEPCORLTRHEM AAHILM PabOTHIKOR, ¥ HCRMIOANCHNE NPABORIIX
HOpM, peryapyroutix o6palboTky M 3RLINTY NCPCONRILHEX JMHHEIX PabOTHHKON.

1.4. B nacrosuies [ToAoKEHHH HENOIBIYIOTCH CACAYIOMNE OCHOBHAIE TOHATHA 1
TCPMMHBI

NEPCONATLHBIC AANNBIC - N00aR HHOPMAIIN, OTHOCRILAACR K OHPCACICHIOMY 1l
ONPEACARCMOMY HA OCHOBAHUM TAKOR nndopmatn Gusnieckomy Aty (cyOnexry
NEPCOHTEHEIX JAHHAIX ), B TOM HHCAE €10 QaMILIHA, MR, OTHECTHO, IO/, MECHIL, AaTa i



MECTO POXKIEHHS, aAPeC, CEMEHHOE, COLMAIbHOE, HMYILIECTBEHHOE IIOJIOKEHHE,
oOpa3oBaHue, npodeccusi, J0X0bl, Apyras HHpOpMaIus;

3aIMTA MEePCOHANBHBIX JaHHBIX - KOMIIJIEKC MEP TEXHUYECKOTO, OPraHU3allMOHHOIO U
OpraHU3alMOHHO-TEXHUYECKOTO, IPABOBOIO XapaKTepa, HANpPaBICHHBIX Ha 3allHUTy
CBEJICHUI, OTHOCALIUXCS K ONpPEAEIEHHOMY WM OIpeAesieMOMYy Ha OCHOBAHMM TaKOM
uHpopmanuu GuzndeckoMmy JHILy (CyOBEKTY MepCOHAIBHBIX JaHHBIX - pA0OOTHHUKY);
NEePCOHAJIbHBIC JaHHbIe Pa0OTHHMKA - MH(poOpManus, HeoOXoauMas pabOTONATEN0 B
CBS3M C TPYJIOBBIMH OTHOIIEHUSIMH U KACAIOIIAsCsi KOHKPETHOTO PaOOTHHKA;
001IeJOCTYNIHbIE TMEePCOHAJIbHBbIE [aHHble PA0OTHMKA - [EPCOHAJIBHBIE JaHHbBIE,
JOCTYI HEOTPAHMUYEHHOTO Kpyra JHI] K KOTOPBIM MPEAOCTABJIEH C corjacus pabOTHHKA
WIM Ha KOTOpPbIE B COOTBETCTBMM C (peiepajbHbIMU 3aKOHAMM HE pacHpoCTpaHseTcs
TpeboBaHue COOMIOACHUS KOHPHUACHIIMATBHOCTH;

Pa0OTHUK - PU3NYECKOE U0, BCTYIIUBIIEE B TPYA0BbIE OTHOILIEHUS ¢ pab0oTOIaTENEM;

padoroaaresb - IOPUIMYECKOE JIMIO, BCTYNHBIIEE B TPYJIOBbIE OTHOIICHUS C
pPabOTHUKOM;
00pa0oTKa TMEePCOHAJbHBIX JAaHHBIX PpadoTHHKA - JeiicTBus (omepanuu) C

NEpPCOHANTbHBIMU JIaHHBIMU pa0OTHHKA, BKJIIOYasi cOOp, CHUCTEMAaTU3alMI0, HAKOIJICHUE,
XpaHeHue, yTouHeHne (0OHOBJIEHUE, U3MEHEHNUE), UCTOIb30BaHue, paclpocTpaHeHue (B
TOM 4YHCIIEe Tiepenady), o0e3nrurMBaHue, OJOKHPOBAHHE, YHUYTOXKEHHE MEPCOHATbHBIX
JTAaHHBIX;

HH(poOpPMANIMOHHAS CHCTEMA MEPCOHAJBHBIX JAHHBIX - WH(OpPMAIMOHHAA CHCTEMA,
npecTaBisionas co0oil COBOKYIHOCTh NEPCOHAIBHBIX AAHHBIX, COAEpIKaIIUXCcs B 0aze
JaHHBIX, a Takke MHPOPMAIMOHHBIX TEXHOJOTUH W TEXHUYECKUX CPEJICTB,
NO3BOJIIONIMX  OCYIIECTBIATH  OOpaOOTKY TaKMX MEPCOHAIBHBIX  JaHHBIX C
UCIOJIb30BAHUEM CPEICTB aBTOMATHU3AIMH WK 0€3 UCIIO0Ib30BaHUS TAKUX CPEJICTB;
HCIOJIb30BAHNE MEPCOHAJbHBIX JAHHBIX - JEUCTBUs (OIepaluu) ¢ MNepCoOHAIbHBIMU
JaHHBIMHU, coBeplIaembie paboTonaTeneM (yHMOJTHOMOYEHHBIM UM JIMIIOM) B LEJISX
OPUHSTHS PEIICHUN WU COBEPIICHUS MHBIX JEUCTBUM, MOPOKIAAIOMIMX IOPUIUIECKUE
MOCNEJCTBUSL B OTHOIICHWHM pPAOOTHUKOB WM JAPYTUX JHI JUOO HHBIM 00pa3om
3aTparuBaronux MpaBa u cBOOOAbI paOOTHUKOB WU JPYTHX JIMII,
KOH(UIEHIIHAJBLHOCTh MEPCOHATBHBIX JaHHBIX - 00s3aTeNbHOE MJIs COOIIOJCHUS
paboTonareireM WM JIMIOM, TOJYYMBIIMM JOCTyH K TEPCOHAIBHBIM JaHHBIM
paboOTHUKOB, TpeOOBaHUE HE JIOMYCKAaTh MX pacrpocTpaHeHus 0e3 coriacus paboTHHKA
WJIM UHOTO 3aKOHHOTO OCHOBAHMS,;

OJIOKMPOBAHWE TIEPCOHANBHBIX  JaHHBIX - BPEMEHHOE TpeKpaileHue cOopa,
CUCTEeMaTH3allii, HAKOIUICHUS, WCIOJIb30BaHUS, PACIPOCTPAHECHUS IEPCOHATBHBIX
JAHHBIX, B TOM YHCIIE UX MepeIayu;



YHUYTOKEHHE TIEPCOHANIBHBIX JAHHBIX - JEUCTBUS, B PE3yJbTaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEpKaHUE TIEPCOHANBHBIX JaHHBIX B HH(POPMAIIMOHHOM CHCTEME
MEPCOHANBHBIX JaHHBIX WM B PE3yJbTaTe€ KOTOPHIX YHUYTOXKAIOTCS MaTepUalbHbIC
HOCHUTEJIU NIEPCOHANIbHBIX JAHHBIX.

1.3. IlepcoHasibHbIE aHHBIE PAOOTHUKOB OTHOCSTCS K KaTErOpHH KOH(PHUACHIHUAIBHOU
uH(pOpMaLHH.

1.4. Hacrosimee llonoxxkeHue sABISETCS JOKaJIbHBIM HOPMATUBHBIM aKTOM, KOTOPBIN
yTBEpXKJIaeTcss paboTojaresaeM € Y4YeTOM MHEHHsS BBIOOPHOIO oOpraHa MEpBUYHON
po¢COI03HON OpraHU3alMK B MOpPsiAKe, ycTaHOBICHHOM cT. 372 TK P® mis npunsTus
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB.

I1. CocTaB nepcoHaIbHBIX IaHHBIX PA0OTHHUKOB

2.1. K nmnepconHanbHbIM JaHHBIM paOOTHUKOB, TMOJy4aeMbIM paboTomareiaeM |
MOANEKAIIMM ~ XpaHeHHI0 y  paboTtonarenss B  TOpSAAKE, MPEAyCMOTPEHHOM
3akoHOAaTenbCcTBOM Poccuiickon ®enepaunu u Hactosmum llonoxeHneM, OTHOCATCS
CJIETyIOIIHE JOKYMEHTBI, COiep Kalliecs B TUYHBIX Jeflax paOOTHUKOB: KOIMUS MacrnopTa
(macnopTHbIE JaHHbIE PAOOTHHKA);

® KOIMSI CTPAXOBOI'O CBUJIETEIHCTBA TOCYIAPCTBEHHOTO MEHCUOHHOTO CTPAaXOBAHMS;

® KOMHWS JOKYMEHTa BOMHCKOTO yueTa (JUIsi BOEHHOOOS3aHHBIX U JIMII, TOIeKAIUX
MIPU3bIBY HA BOCHHYIO CITYXO0Y);

e Komus JOKyMeHTa 00 00pa3oBaHMHU, KBaTU(PUKALUUA WM HATMYUHM CHEIUATbHBIX
3HaHMW (U MOCTYIJIEHUU Ha paboTy, TPEOYIOILIYIO CHElHalbHbIX 3HAHUM WU
CHEIMAIbHON MOATOTOBKH);

® aHKETHBIC JJaHHbBIE, 3aMI0JIHEHHbIE pA0OTHUKOM MPHU MOCTYIUICHUH Ha paboTy WU B
nporuecce paboThl (B T.4. aBToOMOrpadusi, CBEACHHUS O CEMEHHOM IMOJIOKEHUU
paboTHUKa, IepeMeHe paMIIiY, HATUYUU JeTel U WKIUBEHIIEB);

® UHBIE JOKYMEHTHI, KOTOPhIE C y4e€TOM crneuu(puKku padoThl U B COOTBETCTBUU C
3aKOHOAATeNbCTBOM P® fOKHBI OBITH MPEABABICHBI PAOOTHUKOM IPH
3aKJIFOUEHUH TPYJIOBOTO IOTOBOPA WU B TIEPHOJ] €TO JIEHCTBUS;

® TpyAOBOI IOTOBOP (COTJAIIEHUs] O BHECEHUH U3MEHEHUH U IONIOJTHEHUN B

® HEro);

® KOMHWHM TPHUKA30B O MpHUEME, MEePEeBO/AAX, YBOJIbHEHUU, IMOBBIIICHUU 3apaOOTHOM
IUIaTHI, TPEMUPOBAHUH, MMOOIIPEHHUSAX M B3BICKAHUSIX; JINYHAS KapTouka 1o Gopme
T-2;

® 3asBIICHUS, OOBSCHUTEIbHBIE U CIIy>)KEOHBbIE 3alUCKH pabOTHHKA; TOKYMEHTHI O
NPOXOXKACHUH  PAOOTHUKOM  aTTECTAllMd, COOecelOoBaHWs,  IOBBIIICHUS
KBaM(pUKAIK (aTTECTAlMOHHBIN JIHCT);

® WHbBIE JJOKYMEHTHI, COJIEp)KaIllie CBEJACHHS O PaOOTHHUKE, HAXOXKJIEHUE KOTOPBIX B
JUYHOM Jielie pa0OTHHKA HEOOXOJWMO [UIsi JOKYMEHTaJbHOTO O(OpMIICHUS
TPYJOBBIX MPABOOTHOIIEHUH C pAOOTHUKOM.

2.2. JIoKkyMeHTBI, coJiepKalllie NepCcoHaIbHbIE TaHHbIE PAOOTHUKOB, CO3JJAIOTCS ITyTEM:

® KOIMPOBAHUs OPUTMHAJIOB;

® BHECCHHUS CBeIeHUN B YydeTHbie GOpMBI (HA OyMaKHBIX H JJIEKTPOHHBIX
HOCUTEJNSX);



® TIOJTy4YCHUA OpuUrnHajioB HCO6XOI[I/IMBIX JAOKYMCHTOB.

I11. OcHoBHBIE yc/10BUSI IPOBeAeHUS 00pPa0OTKHU MEePCOHATbHBIX JaHHBIX
PaboOTHUKOB

3.1. Ilpu omnpenenennn oobeMa U coJepkaHusi 00pabaTHIBAEMBIX MEPCOHATBHBIX
JTAHHBIX paOOTHUKOB paboTOAATENb AOKEH pyKoBoACTBOBaThCs Koncturymueit PO, TK
P® u unpiMu penepalibHBIMU 3aKOHAMU.

3.2. OOpabGoTka NHEpPCOHANBbHBIX JAHHBIX PAOOTHUKOB MOKET OCYIIECTBIISITHCS
UCKITIOYUTENIBHO B IENIAX OOecredyeHus COOI0JIEHUs 3aKOHOB M HMHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, COACHCTBUS pabOOTHUKaM B TPYIAOYCTPOMCTBE, OOy4YeHHH U
MPOJBMKEHUH MO cllyk0e, obecrieueHus: TMYHON 0e30MacHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KauyecTBa BBINOJHIEMOW paboTbl M OOecnedYeHHs] COXPAHHOCTHU
MMYILIECTBA.

3.3. TlepcoHanbHble NaHHBIE CIEAyeT TMOoJy4aTh Yy camoro pabotHuka. Ecmu
NePCOHANIbHBIC JaHHBIE PAOOTHHKA BO3MOXKHO TMOJYYHUTh TOJIBKO Y TPEThEU CTOPOHBI, TO
pabOTHUK JTOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJTYYEHO
MUCHbMEHHOE COTJIacue.

3.4. [lpu monyuyeHUM MEPCOHATBHBIX JAHHBIX Pa0dOTOAATENh JOJKEH COOOIIUTH
pabOTHHKY O TeNsAX, TNPEAnojaraéMblXx MCTOYHHKAX H  CIoco0ax  MOTy4YeHUs
IIEPCOHAJIbHBIX JIAHHBIX, a TAKXKE O XapaKTePe IMOJICKALIUX MOJTYUEHHUIO TTEPCOHAIIBHBIX
JTAHHBIX W TIOCIEJCTBHMSIX OTKa3a pa0OTHUKA JaTh NHUCBMEHHOE COTjlache Ha WX
MOJIyYEHHUE.

3.5. PaGoTonarens He MMeeT MpaBa MOJy4aTh U 00pabaThIBaTh MEPCOHATBHBIC
JTaHHBIC pa0OTHUKA O €ro MOJUTUYCCKHUX, PETUTHO3HBIX U MHBIX YOCKICHUSAX W YACTHON
KU3HHU. B ciydasx, HEOCPEACTBCHHO CBSI3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIICHUH,
JAHHBIC O YaCTHOW >KW3HM paOoTHWKA (MH(MOpMAIUS O >KU3HEACATEIHLHOCTH B cdepe
CEMEUHBIX OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT OBITh TOJY4YeHBI U 0O0pabOTaHBbI
paboToaareseM TOJIBKO C €r0 MMChbMEHHOTO COTJIACHSI.

3.6. PaGoronarens He MMeeT MpaBa MoJydaTb U 00pabaThiBaTh NEPCOHATbHBIC
JaHHble PAOOTHUKA O €ro 4iIeHCTBE B OOMIECTBEHHBIX OOBEAMHEHHSIX WM €ro
po(COI03HOMN NEeATENIBHOCTH, 32 UCKIIOUEHUEM CiTydaeB, peaycMoTpeHHbIX TK PD nnu
UHBIMU (peliepaibHBIMU 3aKOHAMU.

3.7. Ilpu monydYeHUH MEePCOHANBHBIX JAaHHBIX HE OT paOOTHHKA (3a UCKIIOUCHHUEM
ClIy4aeB, €CJIM IICpPCOHANbHBIC JaHHbIC OBUIM TPEJOCTaBICHBI pabOTOAATEN0 Ha
OCHOBaHMH (elepalbHOr0 3aKOHA WM €CJIH IEePCOHAJIbHBIC JaHHBIC SBIISIOTCS
00IIeI0CTYITHBIMU ), pab0OTOMaTENb O Hayajga 0OpaOOTKH TaKUX MEPCOHATBHBIX JTAHHBIX
00s13aH MPEAOCTaBUTh PAOOTHUKY CJIEIYIONIYI0 HHPOPMAIHIO:

HauMeHoBaHWe (daMuiausi, HUMs, OTUYECTBO) U aJpec OoIlepaTropa WIU €ro

MpeaACTaBUTCIIA,
Ocjib O6pa6OTKI/I INEPCOHAJIBHBIX OAaHHBIX H €€ IIPpaBOBOC OCHOBAHUC,
[npeamojaaracMaic I10JIB30BAaTCIIN IMEPCOHATIBbHBIX JaHHBIX YCTAaHOBJICHHBIC

3aKOHOJATEeLCTBOM IpaBa CyObeKTa NePCOHATBHBIX JTaHHBIX.
3.8. O0OpaboTka yKka3aHHBIX MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB paboTomaTenemM
BO3MOJKHA 0€3 UX corjacus B CIEIYIOMUX CIydasx:



MIEPCOHATIFHBIC JAHHBIC SBJISIFOTCS OOIIEI0CTYITHBIME; TIEPCOHATBHBIE JaHHBIE OTHOCSATCS
K COCTOSIHUIO 37I0pOBbSl paOOTHMKAa W HUX 0O0paboTka HEOOXOoIMMa JUIsl 3alllUThl €T0
KHU3HH, 3I0POBbS WM WHBIX KU3HEHHO BAXXHBIX MHTEPECOB OO KU3HU, 3[I0POBBS MU
MHBIX JKMU3HEHHO BaXXHBIX MHTEPECOB NPYTHX JHI M TMOJTy4YeHHE COrjacus pabOTHHKa
HEBO3MOIKHO;

mo TpeOOBaHWIO TIOJHOMOYHBIX TOCYAAPCTBEHHBIX OpPraHOB B  CIydasX,
MPEIyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.

3.9. PaboTHHKH ¥ WX MPEACTABUTENN JOIHKHBI OBITH O3HAKOMIICHBI IO/ POCIIHCH C
TOKYMEHTaMH paboTOaTelNs, YCTAaHABIUBAIOIINMH TIOPSIIOK 00pabOTKH MEePCOHAITBHBIX
JAHHBIX pa0OTHUKOB, a TAaK)Ke 00 UX MpaBax M 0053aHHOCTSX B 3TOM 00IACTH.

IV. XpaHeHue u nepegaya nepcoHaJIbHbIX JAHHBIX PA00OTHUKOB
4.1. TlepconanbHbie maHHble paboTHUKOB MBOY COII Ned4 r. Yamnsiruna
XpaHATCAd Ha OyMa)XHBIX M 3JEKTPOHHBIX HOCUTENSIX B CHEUHUAIbHO MpeIHAa3HAYEHHOM
JUIS 3TOTO OMEUIEHUU.

4.2. I[J'ISI opraHusanv XpaHCHUA TICPCOHAJIIBHBIX JaHHBIX B 06pa30BaTCJ'H)HOM
YUPCIKACHUN CICOUAIUCTBI 110 HH(l)OpMaHHOHHOI)'I pa60Te U JApYyruc CreuuaiInucCThl
IMPOBOAAT MCEPOIIPUATHA 110 OINPCACIICHHUIO KpyTa I/IH(i)OpMaHI/IOHHI)IX CUCTEM H
COBOKYITHOCTH O6pa6aTI>IBaGMI)IX MEPCOHAIBHBIX JaHHBIX, KaTCropupOBaHUIO
NEPCOHAJIIBHBIX HAHHBIX U HpGJIBapHTGHBHOﬁ Knaccn(l)m(aupm I/IH(i)OpMaHI/IOHHI)IX
CHUCTCM.

4.3. B mpouecce XpaHEHHS IEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOOXOIUMO
o0ecrieynBaTh:

TpeOOBaHUS  3aKOHOJATENbCTBA, yCTAaHABIMBAIOIIME  TpaBUia  XPaHCHUS
KOH(HICHIINATBHBIX CBEICHHUIA;

COXPAaHHOCTh UMEIOIIUXCS JaHHBIX, OTPAHUYEHHE JTOCTyIa K HUM B COOTBETCTBUU
¢ 3akoHoarenbcTBOM P® u nacrosmmum Ilonoxkennem;

KOHTPOJb 3a JIOCTOBEPHOCTHIO M TMIOJHOTOM TEPCOHAJIBHBIX JaHHBIX, HX
peryisipHoe OOHOBJICHHME W BHECEHHE 10 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIUX
W3MEHCHUM.

4.4, Jloctynm K TepCOHAIBHBIM JaHHBIM PaOOTHHUKOB pa3pemracTcss TOJIbKO
CIICIIMAIbHO YIOJHOMOYECHHBIM JIMIIaM, MPU STOM YKa3aHHBIC JIMIAa JOJKHBI HUMETh
IIPaBO MOJy4YaTh TOJIBKO T€ MEPCOHAJIbHBIC JaHHBIE paOOTHUKA, KOTOPhIE HEOOXOIUMBI
JUTSI BBITIOJTHEHHSI KOHKPETHBIX (DYHKITHM.

4.5. BHyTpeHHHII [JOCTYNl K TI€PCOHAIBHBIM JIaHHBIM PAaOOTHUKOB B
00pa30BaTEIbHOM YUPEXKJIEHUU OCYIIECTBISETCS B COOTBETCTBUU CO CIIMCKOM JIHII,
YIOJTHOMOYEHHBIX Ha TMOJyYCHHE M JOCTYN K MEePCOHAIBHBIM JTaHHBIM, YTBEPIKICHHBIM
IIPUKA30M IUPEKTOPA HIKOJIBL.

Nubie mpaBa u 00s13aHHOCTH PAOOTHUKOB YUPEXKIIEHUS, B TPYIOBbIE 00S3aHHOCTH
KOTOPBIX BXOJUT 00pab0TKa MEPCOHATBHBIX JIAHHBIX PAOOTHHUKOB, OMPEEISIIOTCS TaKKe
JOJKHOCTHBIMH HHCTPYKITUSIMU.

4.6. IlpaBo BHYTpPEHHETO JOCTyNa K IEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB
00pa30BaTEIBHOTO YUPEKICHUS UMEIOT:



- TAPEKTOP IIKOJIBI;

-3aMECTUTENN AUPEKTOPA;
-TIpeiceAaTeNb MPo(COI03HOTO KOMUTETA;
- pykoBoauTenu TpeaMeTHIXx MO  (TOJBKO K TEPCOHATBHBIM JIAHHBIM
MeJarorn4ecKuX pabOTHUKOB CBOEH 00pa3oBaTeIbLHON 0071aCTH)

- paOOTHUK, YbH NEPCOHAIbHBIE JAHHbBIE TOJIEKAT 00pabOTKE;

- pa6OTHI/IKI/I, YIOOJTHOMOYCHHBIC B COOTBCTCTBHMM C IPUKA30M Ha IOJYYCHHEC H
AOCTYII K ICPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB.

4.7. FOpuaudeckuM U (HU3NUECKUM JIHUIAM, OKa3bIBAIOUIUM YCIYTH YUPEKIECHUIO
Ha OCHOBAaHMHU 3aKJIOYEHHBIX TPa)JIaHCKO-NPABOBbIX JOrOBOPOB (JIMO0 HAa HWHBIX
OCHOBAHHUSX), KOTOPHIM HEOOXOJUM JOCTYN K IMEpPCOHAIBHBIM JaHHBIM pPaOOTHHUKOB
YUPEXKJIEHUSI B CBSI3U C BBIMOJIHEHHMEM UMHU 00s3aTENIbCTB MO YKa3aHHBIM JOrOBOpaM,
COOTBETCTBYIOLIME JAaHHBIE MOTYT IPEJOCTaBIATbCS pabOTOAATENEM TOJIBKO IOCHE
MOJIMMCAHUSl C HUMU COTJIAIIEHUs O HepasrialeHuu KoHQUIeHIINaIbHON NHPOpMalUU.

B uckimounTenbHBIX Ciy4asx, UCXOJs U3 JOTOBOPHBIX OTHOIICHHH C TPEThUMU
JUIAMH, JOMYCKAeTCs HalWyue B  JIOTOBOpaxX MYHKTOB O  HepasrjalleHUuu
KOH(DUACHIIMAIBHOW HHPOpMAIIMK, B TOM YHCJIE MPEIyCMATPUBAIOIINX 3alIUTY
NEPCOHANTBHBIX TAHHBIX PAOOTHUKOB.

4.8. PaboTHMKH, OCYIIECTBIAIOIINE 00pabOTKY MEPCOHAIBHBIX JTAHHBIX, JOJKHBI
ObITh yBEJAOMJIEHBI B MHUCbMEHHOM (opMe O cBoeil OO0sS3aHHOCTM HE pasriamarhb
nepcoHalIbHbIE JaHHbIE PAOOTHUKOB, K KOTOPHIM OHU MOJYUUIIN TOCTYII.

4.9. TlomyuarensiMd MEPCOHAJBHBIX IaHHBIX PAOOTHHKA BHE YYpEXKICHUS Ha
3aKOHHOM OCHOBAaHUHU SIBIIIIOTCSI OpraHbl I[EHCUOHHOTO OOecleueHusi, OpraHbl
COLIMANILHOTO CTPaXOBaHMUs, ONPEENIIeMbIE B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMU
0 KOHKPETHBIX BUJaX 00s3aTeIbHOTO COLIMAJIBLHOTO CTPaxOBaHUs; OPraHbl MPOKYpPATypPhI
U JpyTHe MPaBOOXpAHUTENbHbIE OPraHbl; HAJOTOBBIE OpraHbl; (efaepaibHas MHCIEKITUS
TpyHa; TNpoQeccCHOHaIbHBIE COMO3bI, a TaKKe UWHbIE OpraHbl M OpraHu3alud B
COOTBETCTBUU C (heJiepaTbHBIMU 3aKOHAMH.

4.10. PabGotonmaTenb HEe MOXET COOOIIATh MEPCOHANIbHBIE JaHHbIE pPaOOTHHKA
TpeTheil CTOpoHEe 0€3 MUCHMEHHOTO COTJacusi pabOTHHKA, 32 UCKIIOYCHHEM CIy4yaesB,
KOTJla 9TO HEOOXOJAMMO B LEISAX NPEIyNpeKICHHUS YIrpo3bl KU3HU M 3JI0POBBIO
paboTHUKA, a TaKkXkKe B JPYrux ciydasx, npeaycMorpeHHbx TK P® wnu uHbBIMU
(benepanbHBIMU 3aKOHAMU.

4.11. Paboromarens 00si3aH TMepeAaBaTh IEPCOHATbHBIC JaHHBIE pPabOTHUKA
NPEJICTABUTESIM pAa0OTHUKOB B Topsiake, ycraHoBieHHoM TK P® wu uHbBIMH
denepadbHBIMM  3aKOHAMHM, U OTPAaHUYUBATH ATy WHQPOPMAIUIO TOJBKO TEMU
NEPCOHANBHBIMUA JaHHBIMU pPaOOTHHKA, KOTOpPhIE HEOOXOIMMBI JJIsi BBITOJHEHUS
yYKa3aHHBIMU TPEJICTABUTEIISIMU UX (PYHKITHI.

4.12. JlroOpie numa, oOnamarIIMe JOCTYIIOM K TMEPCOHAIbHBIM JIaHHBIM
pabOTHUKOB 00Pa30BATEIHLHOTO YUPEKICHHS, 00513aHbI COOTIOAATH CIIEIUAIBHBIA PEXUM
UX UCMOJBb30BAHUS U 3auThI. JInIa, MoTy4YHBIINE TIEPCOHATBHBIC TaHHBIE paOOTHUKA HA
3aKOHHOM OCHOBaHUH, OOS3aHBI HCIOJIB30BaTh WX HCKIIOYUTENBHO B IENAX, KOTOPHIE
3aABISUIMCH TIPU 3alpoce COOTBETCTBYIOIIEH HH(pOpMAIMM, a TaKKe HE pasriamiarb



Takyto uHbopManuio (MCKIIOYCHHUS €3 JaHHOTO TMPaBHWa ONPEACISIOTCS TOJIBKO
(dhenepabHBIMHU 3aKOHAMM).

JInmo, KOTOpo€ MOJy4yaeT JUYHOE JAEJI0 JpYyroro pabOTHHUKA BO BPEMEHHOE
MOJIb30BaHWE, HE HMMEET NpaBa JelaTh B HEM KaKue-TUOO IMOMETKH, HCIpPaBJICHUS,
BHOCHUTH HOBBIC 3alUCH, U3BJIEKATh JOKYMEHTHI U3 JIMYHOTO JIeJia WU MOMEIIaTh B HETO
HOBEIE.

V. Cnoco0bI 321U THI NEPCOHAIBbHBIX JaHHBIX PA0OTHHUKOB

5.1. 3ammra mNepCOHANbHBIX JAHHBIX pPAOOTHUKOB TMpEACTaBiIAeT CcO0O0M
pPErJIAMEHTUPOBAHHBIM  TEXHOJIOTMYECKUI, OpPraHW3AllMOHHBIA M HWHOW HpOLEcC,
MPEAYNPEK AN  HApPYLIEHUE JIOCTYMHOCTH, ILIEJIOCTHOCTH, JIOCTOBEPHOCTH H
KOH(UICHIIMAIBHOCTH  MEPCOHAJIBHBIX  JaHHBIX  PaOOTHUKOB  00pa30BaTEbHOIO
YUpEKIACHUS U 00€CTICUNBAIOIINM HAJIC)KHYIO 0€30MacHOCTh HH(OPMAITUH.

5.2. 3ammra mNepcOHANbHBIX JAHHBIX PAOOTHUKOB OT HENPABOMEPHOIO HX
UCIOJb30BaHNUS WIN YTpaTbl o0OecrieuyuBaeTcss paboTomaTesIeM 3a CYET €ro CpesCTB B
NOpsIJIKE, YCTAHOBJICHHOM (pe/iepalibHbIM 3aKOHOM.

5.3. Jlns obecrniedyeHrss BHYTPEHHEH 3alllUTHI MIEPCOHABHBIX JaHHBIX PaOOTHHUKOB
paboToaaTenb:

pETJIaMEeHTUPYET COCTaB PAOOTHHUKOB, (YHKIMOHAIbHBIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT COONIOICHUS PeKUMa KOH(UICHIINATbHOCTH;

U30MpaTebHO U 000OCHOBAHHO PACIIPENENSIeT TOKYMEHTHI M HHPOPMAIHIO MEXITY
pabOTHUKAMH, UMEIOIIIUMU JOCTYI K IEPCOHATBLHBIM JTAHHBIM;

CBOEBpEMEHHO oOecnieunBaeT paOOTHUKOB WHGpOpMAIMEed O TpeOOBaHUAX
3aKOHOJIATEIILCTBA TI0 3alIUTE MEPCOHATBHBIX TaHHBIX;

o0ecrieuynBaeT OpraHU3aIMIo MOPSIKa YHHUTOXKCHHSI HH(QOpMaIInY;

IPOBOJIUT Pa3bCHUTEIBHYIO pabOTy ¢ paOOTHHKaMH, WMEIOINIMMU JOCTYN K
TICPCOHATFHBIM JTAaHHBIM, TI0 TIPEAYNPEKACHUIO YTpaThl CBEACHUW MpH pabore ¢
TICPCOHATILHBIMU JIAHHBIMHU.

5.4. Bce nuiia, CBsi3aHHBIC C MOJIYYCHUEM, 00pa0OTKOM M 3alIUTON MEPCOHATBLHBIX
JaHHBIX, 0053aHBI MOJITUCATh 0053aTEIBCTBO O HEPA3TIIANICHUH MEPCOHAIBHBIX JaHHBIX
PabOTHHKOB.

5.5. B ciydae BBISBICHHUS HEIOCTOBEPHBIX MEPCOHATBHBIX JAHHBIX PAOOTHHKA
WIK HEMPaBOMEPHBIX NEHCTBUN C HUMH Ha TEPHUOJ MPOBEPKU paboromarens o0s3aH
OCYIIECTBUTH OJIOKMPOBAHUE MEPCOHANILHBIX JaHHBIX PAOOTHUKA C MOMEHTa OOpaIeHus
€ro CcamMoro WM €ro 3aKOHHOTO TpPEACTaBUTENs JUOO0 TIONyuYeHHUs 3ampoca
YIOJTHOMOYEHHOT'O OpraHa 1o 3alluTe MPaB CyObEeKTOB.

5.6. Ilpu BBISIBIICHMM HENPaBOMEPHBIX JEHCTBUIl C MEPCOHAIbHBIMHU JIAHHBIMU
paboTHuka paboTonaTenb 00s3aH YCTPaHUTH JIOMYIIEHHbIE HapyIlleHUs He Ooyiee Tpex
paboumx JHEH ¢ MaThl TAKOTO BBISBIICHUS.

B ciydyae HEBO3MOXXHOCTH YCTpaHEHMs JIONMYIIEHHbIX HapylIeHUH paboToxaTesb
HE M03/IHEE YeM uepe3 TpU pabouuX JHS C JaThl BHIIBICHUS HEIIPABOMEPHOCTH JEUCTBUIL
C HNEPCOHAIBHBIMU JAHHBIMU PAOOTHHKA OO053aH YHMYTOXKUTh IMEPCOHAIbHBIE JIaHHbIC
paboTHHKA.



5.7. B ciiydae oT3bIBa paOOTHHUKOM corJiacusi Ha 00paboTKy CBOMX MEPCOHATbHBIX
JNaHHBIX paboTojaTenb o00sd3aH MNPEKpaTUTh OOpabOTKYy TMEPCOHANBHBIX  JAHHBIX
pabOTHUKA M YHUUYTOXKUTh MX B CPOK, HE MPEBBIMLAIOMNNA TpeX pado4YnX AHEH C JaThl
MOCTYIUJIEHUS] YKa3aHHOT'O OT3bIBA, €CJIM MHOE HE MPEAYCMOTPEHO COTJIALIEHUEM MEXKIY
pabOTHUKOM U paboToAaTesIeM.

VI. IIpaBa padlOTHMKOB B LeJsIX 00ecliedYeHHUs 3alllUThI IePCOHAJbHBIX JAHHBIX,
XpaHALIUXcs y padoroaaresist

6.1. B memsix oOecriedeHHs] 3alIMThl NEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCS Y
pabotonatens, paOOTHUKM MMEIOT TMpPaBO Ha OECIJIaTHOE TMOJy4YeHHUEe TOJHOMN
uH(pOpMaLHH O:

JUIAX, KOTOPbIE UMEIOT AOCTYN K MEPCOHAJIbHBIM JAHHBIM HIIM KOTOPBIM MOKET
OBITH MPEOCTABIEH TaKOU JTOCTYII,
nepevyHe o0padbaThIBaeMBbIX MEPCOHATBHBIX JAHHBIX M HICTOUYHUKAX UX MOJTYyYCHHUS;
cpokax 00pabOTKM MEPCOHANBHBIX TAHHBIX, B TOM YHCJIe CPOKAX UX XpaHEHUS,
IOPUINYECKUX TTOCIIEACTBUAX 00paOOTKH WX TIEPCOHANILHBIX TaHHBIX.

6.2. PaboTHUKHM UMEIOT MPaABO Ha!

OecIiaTHOE MOJIyYeHHE MOJHON MHGOPMALUU O CBOMX MEPCOHANbHBIX JTAHHBIX U
00paboTKe ATUX TaHHBIX;

CBOOOIHBIN OECIUIATHBIN AOCTYN K CBOMM IE€PCOHAJILHBIM JaHHBIM, B TOM YHUCIIE
Ha TMOJIy4YeHHEe KOMUN JII000M 3amucH, coliepiKalleld nepcoHalbHble JaHHble paOOTHHKA,
3a UCKIIIOUEHUEM CITy4aeB, MPeIyCMOTPEHHBIX (efepaibHbIM 3aKOHOM;

ofpeziesieHue CBOUX MPEACTaBUTENICH /IS 3aIUThl CBOUX NEPCOHANBHBIX TAHHBIX;

JOCTYyH K OTHOCAIIMMCA K HUM MEIUIIMHCKAM JaHHBIM C TIOMOIUIBIO
MEAMIIMHCKOTO CIIEIMANUCTA 0 UX BBIOOPY;

TpeOoBaHWE 00 WCKIIOYEHUH WIM HUCHPABICHUM HEBEPHBIX WM HEMOJIHBIX
NEPCOHANBHBIX JAaHHBIX, a TAaKXKe JaHHBIX, 00pabOTaHHBIX C HapyIlIeHHWEeM TpeOOBaHUM
TK P® unu unoro denepanbHoro 3akona. Ilpu oTrkasze paGoromaresnss UCKIIOYUTH WU
UCIIPAaBUTh MEPCOHATbHBIC TAHHBIE PAa0OTHHKA OH MMEET MPaBO 3asBUTHh B MHCHMEHHOUN
(dbopmMe paboToaaTento 0 CBOEM HECOIJIACHU C COOTBETCTBYIOIIUM OOOCHOBAHHUEM TaKOTO
Hecornmacusi. [lepcoHanbHbIE JaHHBIE OIEHOYHOTO XapakTepa paOOTHHK HMEET IMPaBO
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

TpeboBaHne 00 H3BelIeHWH paboTomaTe’IeM BCeX JIUI], KOTOPhIM paHee Obuin
COOOIIIEHbI HEBEpPHBbIC WJIM HETMOJHBIE MEePCOHAIBHBIE JaHHBIE pabOTHHKA, 000 Bcex
MIPOM3BE/ICHHBIX B HUX UCKIIIOYCHHSIX, UCTIPABICHUSX WM JIOTIOJTHEHUSX;

o0xaJloBaHWE B CyJl JIIOOBIX HEMPaBOMEPHBIX JEHCTBUN WK Oe31eiicTBuUs
paboTtonarens mpu 06pabOTKe U 3aIUTE €ro MEPCOHATBHBIX IaHHBIX.

6.3. PabOTHUKHM HE JOJKHBI OTKAa3bIBaThCS OT CBOMX IMpPaB HA COXPAHEHHE H
3aIUTY TaWHBI.



VII. O6s13aHHOCTH PA0OTHUKOB B LeJsIX 00ecneYeHUus 10CTOBEPHOCTH
HX nepcoHaNbHBIX JaHHBIX
7.1. B nenax obecrnieueHus: TOCTOBEPHOCTH NEPCOHAIbHBIX JaHHBIX PaOOTHUKU
00s13aHbI:

pu IIpreMe Ha paboTy B 00pa30BaTeIbHOE YUPEKICHUE MPEICTABISTE O cede

JOCTOBEpPHBIC CBEACHHUS B TMOPAIKE W 00BEMe, MPEeTyCMOTPEHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu;

B CIy4Yae W3MEHEHHUS TEepPCOHAIBHBIX NAaHHBIX paOOoTHUKA ((pamMuiaus, WMs, OTYECTBO,
aJipec MecTa >KUTEIbCTBA, MACTIOPTHHIC JTaHHBIC, CBEIEHUS 00 00pa30BaHWM, COCTOSHHUH
30pOBbs (BCIICZICTBHE BBISBICHHUS B COOTBETCTBHH C MEIUIIMHCKHM 3aKIIOYCHUEM
MPOTUBOMOKA3aHUH JIJISi BBHIMOJHEHUS PAaOOTHUKOM €ro JOJDKHOCTHBIX, TPYAOBBIX
00s13aHHOCTEN) U T.11.) COO0IATh 00 TOM pabOTOIATENIO B Pa3yMHbIE CPOKHU.

VIII. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIUPYIOIUX 00padoTKY M 3aILUTY
NEePCOHAJIBHBIX JAHHBIX PA0OTHUKOB

8.1. JIupa, BHUHOBHBIE B HAPYLIEHUUM HOPM, PETYJIUPYIOIIHUX [OJyYEHHUE,
00pabOTKy ¥ 3alUTy TEPCOHANbHBIX JaHHBIX pPAaOOTHUKA, MPHUBJICKAIOTCA K
JUCUUIJIMHAPHON W MaTepHalbHOM OTBETCTBEHHOCTH B IOPSAKE, ycTaHOBIEHHOM TK
P® u unbiMH (enepadbHBIMM 3aKOHAMH, a TakKXKe MPUBJIEKAIOTCI K TPakIaHCKO-
[IPaBOBOM, aJIMHUHMCTPATUBHON M  YIOJIOBHOM OTBETCTBEHHOCTH B  IOPSIKE,
YCTaHOBJIEHHOM (hesiepanbHbIMU 3aKOHAMHU.

8.2. 32 HEUCIIOJIHEHHUE UJIU HCHAJIC)KaACC UCIIOJIHCHUC pa6OTHI/IKOM I10 €I'0 BUHC
BO3JIOKCHHBIX Ha HEro o00s3aHHOCTEH IO CO6J'II-0I[CHI/IIO YCTAHOBJICHHOI'O IIOPsAOKa
pa60TI>I (&) CBCACHHAMU KOH(l)I/II[eHHI/IaJ'IBHOFO XapakKTepa pa6OTHI/IK HCCCT
AUCHUINIMHAPHYIO U MAaTCPHUAJIBHYIO OTBCTCTBCHHOCTH B IIOPAIKC, YCTAHOBJICHHOM TK
PCD, N MHYIO IOPpUINYCCKYIO OTBETCTBCHHOCTD B IIOPAIKC, YCTAHOBJICHHOM (be,ﬂepaJ'IBHHM
3aKOHOM.

8.3. Hnua, B 00S3aHHOCTh KOTOPBIX BXOAUT BCACHUC IICPCOHAJIBHBIX IAHHBIX
pa60THI/IKOB, 00s13aHBl  00ECIICUHTH KaXXaAO0My  BO3MOJXHOCTH  O3HAKOMIJICHHA C
JOKYMCHTaAMHU W MaTcpuaiaMH, HCIIOCPCACTBCHHO 3aTparuBarOIMMH €TI0 IIpaBa H
CB060,Z[BI, CCJIM HHOC HC IPCAYCMOTPCHO 3aKOHOM.

HempaBomepHbIii 0OTKa3 B MNpeAOCTaBIEHUU COOpPAaHHBIX B YCTaHOBIIEHHOM
MOpsIJIKE TOKYMEHTOB, TUOO HECBOEBPEMEHHOE MPEAOCTABIEHUE TAKUX JOKYMEHTOB WU
UHOW WHpOpPMAIMK B CiIyyasX, MPEIyCMOTPEHHBIX 3aKOHOM, JMOO MpeaocTaBiIcHHUE
HETMOJHOW WJIM 3aBEJOMO JIOKHOW WMH(OPMAIMHU BJICUET HAJIOXKEHHE Ha JOJDKHOCTHBIX
JUI aJMUHUCTpaTUBHOTO ImTpada B pasmepe, ompenensemoM Koaekcom PD 006
aJIMUHUCTPATUBHBIX IPABOHAPYILIECHHUSIX.

IX. 3akiIounTebHbIE MOJ0KECHUA

9.1. PaboTtonmarenp 00si3aH 03HAKOMUTH PAOOTHUKOB ¢ HacTosAUM [lonoxeHnem,
a TaKKe C BHECEHHBIMH B HETr0 M3MEHEHHUSIMU M JOMOJHEHUSMH IOJ] POCHHUCH C
yKa3aHUEM JaThl 03HAKOMJICHUSI.

9.2. I3MeHeHus u AonosiHeHus B Hacrosee [lonoxenne BHOCATCA B MOPSIZIKE,
ycTaHoBJIeHHOM cT. 372 TK P® nns npuHATHS JTOKaIbHBIX HOPMAaTUBHBIX aKTOB.



Hpunoxenune

K ITOJ0KCHHUIO O IICPCOHAJIBHBIX JAHHBIX paﬁonmlca

C momnoxeHueM 0 ePCOHATBLHBIX TaHHBIX pa0OTHUKA O3HAKOMIICH(a):
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